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PROVIDE A BRIEF SUMMARY OF THE CONTENT OF THE RULE:

This rule establishes the processes for filing and formatting all rule types and related documents in the
Secretary of State's office, and processes for filing other documents for publication in the State Register.

SUMMARIZE IN A CLEAR AND CONCISE MANNER CONTENTS OF CHANGES IN THE RULE AND A STATEMENT OF
CIRCUMSTANCES REQUIRING THE RULE:

This rule repeals and repiaces the rule that has been in effect since 1998. Many of the provisions of the old rule
are obsolete due 10 the development of filing electronically and the streamiining of required forms.

SUMMARIZE IN A CLEAR AND CONCISE MANNER THE OVERALL ECONOMIC IMPACT OF THE PROPOSED
RULE:

A. ECONOMIC IMPACT ON REVENUES OF STATE GOVERNMENT:

None

B, ECONOMICIMPACT OF THE RULE ON THE STATE OR 175 RESIDENTS!

None



C. FISCAL NOTE DETAIL:

Effect of Proposal Fiscal Year
2018 2019 Fiscal Year {(Upon
Increase/Decrease |increase/Decrease Full
{use "-" {use "-") implementation)
1. Estimated Total Cost | O 0 0
Personal Services 0 0 0
Current kExpenses 0 0 | 0
Repairs and Alterations | o 0 0
Assets 0 0 0
Other 0 0 0
2. Estimated Total 0 0 | 0

Revenues

D.  EXPLANATION OF ABOVE ESTIMATES (INCLUDING LONG-RANGE EFFECT):

None

BY CHOOSING 'YES', | ATTEST THAT THE PREVIOUS STATEMENT IS TRUE AND CORRECT.

Yes

Maureen Lewis -- By my signature, | certify that | am the person authorized to file legislative
rules, in accordance with West Virginia Code §29A-3-11 and §39A-3-2.
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TITLE 153
LEGISLATIVE RULE
SECRETARY OF STATE

SERIES 6
FILING AND FORMATTING RULES AND RELATED DOCUMENTS
AND OTHER DOCUMENTS FOR PUBLICATION IN THE STATE REGISTER

§153-6-1. General.

Li..Ssope. -- This leeislative juls establishes the processes for filing and formatting leoislative,

lepislative-exempt, procedural, interpretive, emergency rules and related documents i the Secretary of

States office. and processes for filing other doguments for publication in the State Reejster,

1.2. Authority, - W, Va. Code 8§29A-2-6(c), 29A-2-7 ct. seq.

1.3. Filing Date. -

1.4. Effective Date. -

1.5. Sunset Provision. -- This rule shall terminate and have no further force or effect upon the
expiration of ten vears from its effective date,

1.6, Repeal and Replace. -~ This Jegislative rule repeals and replaces WV 153CSRé Standard Size
and Format For Rules and Procedures for Publication of the State Repister or Parts of the State Register
filed March 26. 1996 and effective June 7. 1996,

8153-6-2. Definitions.

2.1. Agency means any siate board, commission. de  partment. office or officer authorized bv law fo
make rules or adjudicate contested cases, except those in the legislative or judicial branches (see W, Va,
Code §29A-1-2(a)).

2.2, Apency Approved means every legislative rule proposed by an agency, which has completed
the public comment pericd. is approved bv the asency and submitted for Legmslative review (see W. Va.
Code §20A-3-11(a)}.

2.3 Acgency Head means the cabinet secretarvor_ top administrator for anv agency, board. department

of rule-making entity who has the authority to grant or withhold written consent to the proposal of any rule

on behalf of the agency. Without written consent, no proposal for a rule shall have any force or effect (seg
W. Va. Code §5F-2-2(12) and { 13)3.

2.4, CSR means West Virginia Code of State Rules.

2.5, Emergency means any legislative rule filed by an agency finding that the mle must be effective
before completing the full L eesislative cycle, promulgated in accordance with W. Va. Code 829A-3-15. and

promulgation is necessary for the immediate preservation of the public peace, health, safety or welfare is
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necessary to comply with a time limitatien. established by W, Va. Code or by a federal statute or regulation
or to prevent substantial harm fo the public interest.

2.6. Interpretive means every rule, adopted by  an agency independently of any delegation of
legislative power which is mtended by the agency to provide infonnation or guwidance to the public regarding
the agencys mierpretations. policy or opinions upon th ¢ law enforced or administered by 1. and which is
not intended by the agency to be determinative of any issue affecting private rights, privileges or interests
(see W.Va. Code§29A-1-2(cik

2.7. Leoislative means cvery rule. proposed by an agency pursuant to W, Va. Code §29A-3 ¢t seq..
which has no legal force or effect until promulpated by specific authorization of the leoislature {(see W. Va.

Code §208-1-2(c)),

2.8, Lemslative Exempt means every mle promulea  ted by an agency or selating to a subject matter
that 15 exempt from the rule-making provisions of W. Va. Code §29A-3-1 et. seq. or any other section of

the W, Va. Code (see W. Va. Code §29A-1-2(d)).

2.9. LRMRC means ILegislative Rule-Making Review Committee.

2.10. Modified every rule that has been ch anpged to incorporate suggested changes from the

Lemslative Rule Making Review Commuttes (LRMRC) with agreement of the agency,

2.11. Notice means a filing for publication in th ¢ State Repister submitted by an agency proposing

to promulcate a rule that includes a request for the submission of evidence to be presented on anv factual
determinations or inguiries required by law to promuleate such rule (see W. Va. Code §29A-3-3).

2.12. Procedural means every rule which fixes rul  es of procedure, practice or evidence for dealings

with or proceedmegs before an agency. including forms prescribed by the agency (seg W, Va Code §29A-
1-2¢h)).

2.13. Proposed means a lerislative, interpretiv. e or procedural rile which has not vet become

cffective (see W. Va. Code §29A-1-2(i)).

2.14. Order means the whole or any part of th e final disposition. whether affirmative, negative,

injunctive or declaratory in form. by any agency of any matter other than rulemaking (see W. Va Code
§29A-1-2(D)).

§153-6-3. Prior to rule filing.

3.1. An agency and all staff that will be worlange on a rule filing shall apply indrvidually o be set up
in the Secretary of State’s eRules application as a user by the procedures explamed m Secretary of State
procedural rule 153CSR1.

3.2, A Universal Access Account must be created.

3.3, An ongmal electronic rule filing form must be completed, signed. notarized and filed in the
Secretary of State's Office.

3.3.1. The agency head will list the specific rules that authority 1s being granted for.
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3.3.2. The agency head will select the level of access being pranted.

3.3.3. The agency head will sign the form and have it notarized.

3.4. If an agency has staffing chanees including the agency head. a sioned statement from the agency
must be filed with the Secretary of State's Office in order to change permissions in the eRules application.

3.5. When a rule is uploaded to the correct ficld in the eRules application, the agency will be prompted

for the required mformation nesded for that filing on the document that will gencrate to be completed and
aftached by the agency.

3.6. The Secretary of State mav exempt an agency from the requirement of electronically filing a rule

if 1t is determined by circumstances either foreseen or unexpected that the filer is without the means to file
electronicaily.

§153-6-4. Required formatting of rules.

4.1, All agencies shall have a title number and cach rule a series number assigned by the Seeretary of
State.

4.2. Margins shall be set at 0.5 inch for the top and botiom. and 1 inch for the left and right.

4.3. Document shall be set at one column.

4.4, Font shall be either Times New Roman or Calibri,

4.5, Textsize shall be 11 for the body of the mule.

4.6, Allrules shall have a header containing the title and series number of the rule (example 153CSR6).
4.6.1. Header shall be centered on the top of cach page.

4.6.2. Header shall be i text size 10 and bolded.

4.7. All rules shall have a footer containmg the page number.

4.7.1. Footer shall be centered on the botiom of each page.

4.7.2. Footer shall be in text size 11 and bolded.

4.8. Tabs shall be set at every .25 inch spaces.

4.9, Full justification may be used.

4.10. Every rule shall begin with an mtroduction that includes the title number, tvpe of rule, name of
agency, series number and name of rule.
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4.11. Secticn headines shall contain the fitle number. serics number, section number and name of the
section.

4.12. A decmmal and alphanumernic outline format shall be used with indentions for breakdowns of rule
provisions. Each breakdown will add an indention and either a number or letter. (S¢e table 153-]1 in
Secretarv of State procedural rule 153CSR1).

4.13. Section 1 of every rule shall be called General. This section 15 reserved for mformation
regarding the circumstances of filing the yule. It shall contain the scope of the rule, the cite authority in W.

Ya. Code that authorizes the writing of the rule, the filing date, the effective date and all Legislative rules
must include the sunset provision.

4.13.1. The scope of the rule shall be contained in 1.1.

4.13.2. The cite authority or authorities shall be confained in 1.2.

4.13.3. The filing date of the promulgated rule shall be contamed i 1.3

4.13.4. The effective date of the promulgated sute shall be contained in 1.4.

4.13.5. Ynless specifically exempted. the sunset provision for Legislative miles shall be contained
in 1.5.

4.13.6. Repeal and replace information shall be contained in 1.6. when applicable.

4.14. All rules shall be submitted in Word or WordPerfect, unless specifically exempted.

4.15. Forafull explanation with examples of proper rule formatting. see Seerctary of State procedural
rule 153CSR1.

8153-6-5. Underlining, strike-throushs and capitalization.

5.1. Underlining shall indicate language to be added to a rule. There shall be no underlining of text
except to mdicate new language o be added to a rule series.  New series rules mayv be completely
underlined.

5.2. Strike-throughs shall indicate language to be deleted from a rule. Repealed legislative yules shall
be completely struck-through. {(Sec W. Va. Code §29A-3-1a{b)).

5.3. Capitahization shall be used onlv for proper names, the first word in a sentence. abbreviations
which are routinely capitalized or as necessarv for words defined by the mule. Do not capitalize for

emphasis.

§153-6-6. Repeal and replacement.

6.1. Repeal and replace should not be used routinely in rule filing. This shall enly be used when an
agency 1s proposing major changes to an existing rule mvolving the majonty of sections.

6.2. An agency may not repeal a rule by reference i another rule.
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6.3. Repealing and replacmg a rule requires prior approval from LRMRC.

6.3.1. Upon LRMRC approval. a repealer clause shall be added to the General section of the rule

as 1.6,

6.3.2. The repealer clause shall state the rule to be repealed by its citation, name. filing date and
effective date. (Example; This legislative rule repeals and replaces WV _133CSR99G Documents Filed in
the Secretary of State's Office filed April 1, 2011 and effective April 1, 2011.)

6.4. The repealed and replaced rile shall be filed by the processes outlined in this rule with any
additiopal information as determined by LRMRC,

6.5, The repeal of a lepislative rule shall complete the full rulemalking process as outhined in this rule.

6.5.1. Upon approval from the Legislature and the signature of the Governor on the authorizing
bull, the rule shall be final filed with the Sceretary of State's Office.

0.5.2. The final filed rule shall include the header and introduction (seec 4.10. of this rule) with all
of the struck-through language removed from the mle and replaced with the following language:

6.5.2.a. This rule was repealed by (list the house or senate bill), effective (list the effective date

of the bill).

153-6-7. Incorporation by reference and relevant federal statutes or regulations.

7.1. Documents incorporated by reference and/or anv relevant federal statutes or regulations shall be
filed at the time the propesed rule is filed.

7.2, The document will be uploaded to the eRules application m the corresponding labeled ficld and
will be ava:lable for consideration with all filings duringe that legislative cycle.

7.3, Itis not necessary to file the following documents when they are incorporated by reference:

131, West Virginia Code.
1.3.2. West Virginia Code of State Rules.
§153-6-8. Filing proposed amendments to an existing series.

8.1. Filing a notice of public comment period.

8.1.1. The apency shall file the full text of all sections of the existing rule regardless of the amount
of proposed changes. The notice of public comment pertod must be included.

8.1.1.a. Comment pertods shall be not less than thirty nor more than sixty davs. (See W. Va.
Code §294-3-7). Filing on a legislative rule deadiime dav limits the comment period to thity davs. Time
constraints should be considered.
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8.1.1.b. The included notice shall fix a date. time and place for the receipt of public comment
by writien and/or oral statements.

8.1.2. All language to be deleted shall be stricken through, but clearty legible. All the language to
be added shall be underlined.

8.1.3. Amendments shall ot change the series number of the existing rule unless the change has
been approved by the Secretary of State.

8.2. . Filing of agency approved leaislative rules following a public comment period,

8.2.1..An agency must file ap asency approved rule with both the Secrstary of State and LEMRC

within ninety (90) davs following the close of the comment period. If notice of public comment period was
filed on the deadline day. the agency approved rule must be filed on the thirtieth day after. When the filing
15 approved m the Secretary of State' s eRule application, LEMRC recetves a notification and an electronic
copy of the rule ncluding all attached documents. They may choose o accept this as the required filing.

8.2.1.a. H no change has been made to the rule as a result of comments received, the agency
shall file with the Secretary of State the notice of agency approval. full text of the rule as finally approved
by the apency with chanees underlined and struck-through. a copv of all comments recerved and/or heaning
transcript and a response to all of the comments. An agency mav consolidate substantiallv similar
comments and responses i the mterest of efficiency.

8.2.1.b. if changes have been made as a result of comments received. the agency shall file with

the Sceretary of State, the notice of agency approval, and full text of the proposed rule with all changes,
including those based on comment. underlined and struck-throu as_if the previous filing had not
occurred. The agency shall also file a summary of changes made as a result of comments received, a copy
of all comments recerved and/or hearing transcript. and a copy of responses to all comments. An agency
may consoclidate substantially similar comments and responses in the mnterest of efficiency.

8.3. Final filing legislative exempt, procedural and interpretive agency adopted rules following public

comment period,

8.3.1. For those legisiative exempt, procedural or interpretive rules filed as agency adopted rules
when no change has been made to the rule filed for public comment period. the agency shall file with the
Secretary of State a notice of agency adoption, a copy of all comments, responses to comments and full text
of the rule.  The rule shall be a clean copy with all changes made, and strike throughs and underlings
removed. An agency mav censolidate substantially similar comments and responses in the mterest of

efficiency,

8.3.2. If changes have been made, the agency may amend the rule without further public comment
provided the amendment does not chanpge the mam purpose of the rule. The agency shall file with the
Secretary of State a notice of agency adoption, a copy of all comments, responses to comments, a summary
of anv changes made based on comments and full text of the rule. The rulg shall be a clean copv with all

changes made, and strike throughs and underlines removed. An agency may consolidate substantially
similar comments and responses in the interest of efficiency.

8.3.3. The agency must adopt or withdraw the rule not later than six months after the close of the
public comment penod. Failure to file a notice constitutes withdrawal
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8.3.4. The agency shall specify an effective date for the rule of at least tharty davys after the final

filing.

8.4, Filing a technical atnendment 1o a current rule.

8.4.1. A purely technical amendment to a current rule, including correcting addresses, phone

numbers. punctuation. spelling, code citations or internal citations. numbering, grammatical errors or
changes to language to standardize rule generally without affecting the content of anv rule. mav file the

corrseted mule with the Secretary of State’s office without the full Eeoislative procsss,

g.4.2. The filne shall snclude a potice of techmeal amendment to a current rule. a detatled summary
of the chanpes made and sverv occurrence of changes in the rule in lien of strike throughs and underlines.

and a clean copy of the full text of the rule including the changes.

8.4.3. The corrected rule will show a new filing date,

8.4.3.a. The language in 1.3., filing date, of the corrected rule shall be changed to Technical
amendment filed (list the date of {ilne m the eRules application).

8.4.4. The orimnal cffective date of the rule shall not be changed.

8.5, Fihng of modifications to legislative rules due to LRMRC recommendations.

8.5.1. The agency shall refile with the Sccretary of State and LRMRC the entire rule series with
the modifications included.

8.5.1.a Ifitis an amendment to an existing rule. it shall contain strike-throughs and underlings.

8.5.1.b, Hitis a new rule. 1t may contam wnderlines,

8.5.2, This filing shall be within ten (10} days of the date of the LRMRC meeting of which the
modifications were approved, unless otherwise specified.

8.5.3. Whenthe filing 1s approved in the Secretary of State's eRules application, LRMRC receives
a notification and an electronic copy of the rule with all attached documents. Thev mayv choose to accept

this as the required filme.

8.6. Final filing of legislative rules authorized by the Jegislature.

8.6.1. The agency shall file with the Secretary of State the notice of agency adoption of a legislative
rule, after the bill eranting lesislative approval for the promulgation of the rule 1s sipned by the governor,
but not to exceed sixty days after the effective date of the hill.

8.6.2. The agency shall promulgate the rule as authorized by the Legislature.

8.6.3. The agencyv shall file a clean copv of the rule, incorporatme any changes made bv the
Legislature with strike throughs and underlines removed, with the notice,
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8.6.4. The mle shall become cffective upon filing m the State Remister. or on the effective daie
fixed by the anthorizing act. or a date not to exceed ninety days. as fixed by the agency.

§133-6-9. Filing of a proposed new series rule.

9.1. This section applies to an agency proposing an entirely new series rule which 1s not an amendment

to an existing rule and which requires the assienment of a new series number,

9.2, The agency shall make the request in the Secretary of State's eRules application for a new series
mumber.

9.3 The proposed new series rule shall be desionated as either a "leoisiative rule”, leoislative exempt

rule, "procedural rule” or "mterpretive rule".

9.4. During the time the rule is proposed, the filing date and effective date shall be blank in the
General section of the rule. These date s will be added upon final filing the rule.

0.5. All of the same filing processes as detailed in section 8 of this rule shall be followed with the
gxception of anv strike-throughs 1n the rule.

§153-6-10. Filing of emergency rules.

10.1.  Any agency with autherity to propose legislative rules mav find that an emergency exists
requirine that an emereency rule be promuleated. {See W. Va. Code §29A-3-15(5)(HH).

10.2. The asency shall file the full text of the emersency rule toeether with a statement of the facts and
circumstances constifuting the emergency and a listing of state agencies. professions, businesses and other
identifiable interest groups affected by the proposed emergency rule, with the Secretary of State. Ifiti1s a
Secretary of State rule, it shall be filed with the Attornev General s Office.

16.2.a. If # is an amendment to an existine rule, the filing shall contain strike-throughs and
underlmes.

10.2.b. Ifitis a new rufe, it shall be noted on the accompanving docurnents. and may be underlined.

10.3. The emergency rule becomes effective upon the approval of the Secretary of State (or Attorney
Creneral as in 10.2. of this rule) or upon the forty-second dav following the filing, whichever oceurs first.

10.3.1. The agency shall state, with particularity, the circumstances constituting the emeroency.

10.3.2. The agency shall file a copyv of the emergency rule filing with LRMRC. Upon approval in
the Secretary of State's cRules apphication, LRMRC i1s notified and recerves an glectronic copy of the rule

with all attached documents. Thev mav choose to accept this as the required filing.

180.4. An emergency rule s effective for not more than fifteen months and expires earlier if:

10.4.1. The Secretarv of State {or Attomev General) disapproves the emergency rule pursuant to
the guidelines 1 W, Va. Code §29A-3-15(1).
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10.4.2. The agency has not previously filed and fails to file a notice of public comment peniod on
the proposed rule within thirty davs of the rule being filed as an emergency rule.

10.4.3. The agency has not previously filed and fails to file the proposed rule as approved by the
agency following the close of the public comment period with LRMRC within minety davs of the date the
proposed rule was filed as an emergency rule.

10.4.4. The b egislature has authorized or directed promulgation of an authonized legislative rule
dealing with substantially similar subject matter.

10.4.5. The Legislature has, by law. disapproved the emergency nule.

14.5. An amendment to an emergency rule shall be filed in the State Register and doss not constituie
a new emergency rule for the purpose of acquining additional time or avoiding the expiration dates listed

above.

10.6. Once an emergency role expires. the agency may not refile the same or simular rule as an
emergency rule.

10.7. LRMRC may review anv emergency rule and mayv recommend to the agency, the Legislature or

the Secretary of State anv action it determines appropriate.

§153-6-11. Tables, charts, diagrams. etc.

11.1. When an agency needs to mclude charts. tables, diagrams or other information which is notin a
tvpical narrative format. the apency shall refer to the table, chart, diagram, etc. within the text of the rule
stating the location of the table, chart. diagram. etc. The actual table, chart. diaeram. etc. may be attached

to the back of the provosed rule or may be uploaded to the Other. Adopted by Reference or Supporting
Documents fields m the Secretary of State’' s eRules application.

11.2. Tables. charts, diagrams, ctc. shall be named as "Table". "Chart”, "TDiacram"”. etc. followed by

the title number and series number of the rule in which they are located. For multiples, a letter beginning
with attachment "A" for the first table, chart, diagram, etc.; attachment "B" for the second table, chart,

diagram. etc. and so on.

§153-6-12. Sunset provision.

12.1. Anv new lemslative rule promulpated after April 1. 2016, shall mclude a sunset provision
ferminating the rule after five years.

12.3. The sunset provision shall be included as 1.5. of the General section of all lemislative rules

using langwage prescribed by LRMRC.

12.4. The Secretary of State shall provide notice to the promulegating agency at least eighieen months
prior to every rule's expiration date.
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12.4.1. The Secrctary of State shall send notices to the last kknown email address or mailing address
and will make every reasonable attempt to notify the asency's designated or other contact person for each
Tule,

12.4.2. It is each agency's respensibibity fo stay compliant with the sunset provision. No agency
shall use as an excuse for falling out of compliance that ithe Secretary of State failed to give nofice as

prescribed.

§153-6-13. Documents to be included when filing a rule with the Secretary of State.

13.1. When an agency files a legisiative, legislative exempt, procedural or interpretive rule for public

comment period, the followine documents must be included:

13.1.1.. The document that populates in the Secretary of State's sRules application when proposed

rule is uploaded to the notice field. This doc  ument is the Notice of a Public Comment Period on a
Proposed Rule. It fixes a date, time and place for the receipt of public comment in the form of oral
statements and/or written statements and prompts the agency for the required information abeut the rule

filine found in W. Va. Code §29A-3-5.

Eﬁ.z. Full text of the rule.

13.1.3. Any relevant federal statutes or resulations.

13.1.4. Any document being incorporated by reference in the rule.

13.2. When an agency files a legislative rule as an agency approved rule. the following documents
must be included:

13.2.1. The document that populates in the Secretary of State's eRules application when proposed

rule 1s wploaded to the acency approved figld.  This docwment is the Notice of Avency Approval of a
Proposed Rule and Filing with the Legislative Rule-Making Review Committee. It prompis the agency for

the required information about the rule filing found in W. Va. Code §29A-3-11.

13.2.2. Full text of the rule as finally approved by the agency.

13.2.3. All public comments received and transcript of any hearing. if applicable.

13.2.4. All responses by the agency to the comments received mcluding whether or not changes
were made to the rule as a result,

13.2.5. Any other information which the committee may request or which may be required by law.

13.3. When an agency files a modified rule following review by ERMRC, the following documents
amst be included:

13.3.1. The document that populates in the Secretary of State’s ¢Rule application when proposed
tule 15 uploaded to the modified file ficld. Th is document is the Notice of Rule Modification of a

Proposed Rule,

10
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13.3.2. Full text of the rule including any modiications recommended by LEMRC.

13.4. When an agency final files the agency adoption of a legislative exempt. procedural or interpretive

rule. the following documents must be included:

13.4.1. The document that popuiates in the Secretary of State's eRule application when proposed
rule is uploaded to the final file field. This doc  ument is the Notice of Agency Adoption of a Procedural,
Interpretive or Legislative Exempt Rule.

13.4.2. Full text of ths rle. incloding any amendment,
13.4.3.. All public comments received and transeript of any hearing, if applicable.

13.4.4. All responses by the agency to the comments received mcluding whether or not changes

were made to the rule as a result.

13.5. When an agency final files a Iceislative rule following approval by the Legislature and
Govemor's signature on the authorizing bill, the following documents must be included:

13.5.1. The document that populates in the Secretary of State's eRule application when proposed
rule is uploaded to the final file ficld This  document is the Notice of Final Filing and Adoption of a
Legislative Rule Authorized by the West Virgmia Lepislature.

13.5.2. Full text of the rule including any changes. corrections or amendments made by the
Legislature.

13.6. When an agency files a rule as an emergency rule or an emergency amendment. the following
documents must be included:

12.6.1. The document that populates in the Secretary of State’s cRule application when proposed

rule is uploaded to the emergency or emergency amendment field. This document is the Notice of
Emereency Ruls or Notice of an Emergency Amendment. This prompts the agency for the reguired

information about the rule filing found in W. Va, Code §29A-3-15
13.6.2. Full text of the rule.

13.6.3. A listing of state agencies. professions. busmesses and other identifiable mterest groups
affected by the propesed emergency rule.

§153-6-14. West Virginia Code of State Rules {CSR) and publication of the State Register.

14.1. The CSR and State Register shall be updated and mamtaimed by the Administrative Law Division
of the Secretary of State's Office.

14.2. Public access to the CSR and State Register shall be available in electronie format on the
Secretary of Staig’ s website,

14.3. The State Register shall consist of the followng:

1
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14.3.1. Notices of all CSR filings;

14.3.2. Every determination of fact or judement tendered by an agency;

14.3.3. Executive orders of the Governor,

14.3.4. Every notice of anv report or finding of LRMRC and material tendered by the clerk or
presiding officer of erther house of the I eoislature.

14.3.5. Other agency actions or material that ag agency desires to make a pubhic record,
14.3.6. Any other document required by law,

14.4. The State Register shall be updated at a minimum of weekly on or before Friday, If Friday falls
on a State Holiday. then the Register shall be updated on or before the last day of the work week. If an

amergeney sitnation prevents the updating of the Register, it will be done on the first following available
work day.

14.5. Anv acency with items for inclusion in the State Register shall submit the document to the
Administrative Law Divistion along with anv publication reguests. If no requests are made, the document

will be made available as yeceived in the immediately following updats.

14.6. If an apency ceases fo exist or its rules have been transferred to another agency by operation of

law or by statute. the clerk or presiding officer of the enacting house shall provide the Secretary of State a
report of the chanees for publication m the State Register and correct adjustment m the Code of State Rules.

14.7. If the authorzing legislative code for a rule is repealed. the clerk or presiding officer of the
gnacting house shall provide the Secrctarv of State a report of the acency and code affected for publication
i the State Repister and correct adjustment in the Code of State Rules.

14.8. All documents submitted for publication in the State Register shall be a public record. It is the
responsibility of the submitting agency to redact any confidential mformation,
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